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From the Principal

Kia ora Parent(s).

I extend to you a very warm welcome to our school handbook. Whether you are a new
family or current family, I do hope this booklet proves to be very informa�ve and will
ul�mately strengthen the partnership between home and school. This rela�onship is one
of the key indicators on how successful a child's learning will occur during their �me at the
school.

The handbook also a�empts to capture the heart of Hillview. We love God and we love
people. Honouring God in all that we do is our star�ng place. In Him alone we find out
iden�ty, belonging, direc�on, purpose and hope. We are also an OTHERS FIRST school so
one of the main messages students will receive is "Life is not all about you." Sure, we will
work extremely hard to meet the needs of each student but ul�mately they have a
responsibility to look outside their world and find ways in which they can use what God
has given them to bless others around them.

There is a mixture of guidelines, principles, rules, and general informa�on which all
contribute towards strengthening and protec�ng the school culture that our students,
parents, staff, Board of Trustees, and Proprietors enjoy. The culture of a school has a
significant effect on the quality of the learning and that is why we believe the material
contained in this book is essen�al in protec�ng and promo�ng our special culture.

Our Vision and Mission Statements give clarity and focus to our staff.
We are clear about fulfilling two mandates for our pupils:

To inten�onally grow an authen�c love and respect for God while seeking to further His
kingdom by impac�ng the local/na�onal/global communi�es through service and
leadership to iden�fy, cul�vate, celebrate, and enhance the God-given gi�s and abili�es of
each pupil.

The school skilfully delivers the na�onal educa�onal curriculum within the framework of a
Christ-centred worldview. Hillview also provides a vast and wonderful range of curricular
and extra-curricular opportuni�es that enable children to flourish.

I am confident that you will enjoy searching through the different aspects of our school
handbook and invite you to contact the school office if you have any further enquiries.

ManaakiTe Atua ia koutou,

Steve Frost

Kia Ora
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School Board mee�ng dates
will be adver�sed in the

school newsle�er.

The School Board meet
monthly.

If you wish to contact the
School Board, please email:
warren@c3chch.org.nz

Our School Board members include:
Mele Pamatangi (Parent representa�ve)
Jessie Marshall (Parent represen�ve)
Katharine Westbrook (Parent representa�ve)
Chris Wilkinson (Parent representa�ve)
Luke Hayward (Parent representa�ve)
Warren Gouman (Board Residing member)
Aaron Donaldson (Deputy Board resisding member)
David Donaldson (Proprietor representa�ve)
Jonty King (Proprietor representa�ve)
Cindy McKenzie (Staff representa�ve)
Steve Frost (Principal)

Our School Board

Team Leaders of Learning

Miss Courtney Wiseman
Year 9-10

Mr Dayne Gardner
Year 7-8

Mr George Hart
Year 5-6

Mr Ross Meecham
Year 3-4

Mrs Tina Norton
Year 0-2

Mrs Kate Coulter
Head of Learning

Centre

Mr Nick Pomare
Deputy Principal

Mrs Yolanda Rossouw
Head of Junior

Campus

Mr Steve Frost
Principal

Mr Dean Stanton
Head of Senior

Campus

Senior Leadership Team
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Our Mission
TO DO: to provide a quality educa�on in a Chris�an

environment where children can develop their God-given
abili�es

Our Vision
TO BE: to grow young people who love God and
impact others through service and leadership

Our Values
Whanau: Through unity is strength
Excellence: We always give our best

Humility: All our successes are due to God
Respect: We value our differences
Compassion: We put others first

Innova�on: We always look to improve ourselves



LATEST NEWS AND INFORMATION:

EMAILS: When your child/ren start school at Hillview, you will be added to our School
Management System. This means you will automa�cally recieve emails from your

child’s teacher, the Principal. If you do not recieve any emails from school by the �me
your child starts, please check your spam folder, then contact the school office.

The HCS NEWSLETTER is emailed home weekly on Friday a�ernoon (during school
term) or our most recent edi�on is also available on our website. We would

encourage you to read this regularly as this is our main way of communica�ng with
Parents about whole school events and no�ces. Further informa�on about all things

school related can be found in this Handbook and on our Website -
www.hillview.school.nz

HELIX PARENT APP: We recommend all parents download this app to view student
�metables, reports, the school calendar, and to no�fy the school of absences.

Informa�on on how to download the app is available on the next page.

EMERGENCIES, CANCELLATIONS, & URGENT NOTIFICATIONS:

To help us keep your child safe, it’s important that we can contact a parent or
caregiver if there is an emergency or if your child becomes unwell and needs to be
picked up from school. Please make sure we have your current contact details, and
that Hillview’s phone number (03) 332 6923 is saved in your phone. We also ask that
at least one parent or caregiver has their phone on them and is available to receive
calls from the school during the day. Thank you for helping us support your child.

Parents will automa�cally be signed up to the TEXT ALERT system when your child
starts school for emergencies, cancella�ons and alerts.

Channels of Communication: from school
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SPORTS INFORMATION:
All Spor�ng informa�on, dates for events, results and updates can be found on

the Hillview sports blog: h�ps://hillviewsport.wordpress.com

STUDENT RELATED:
All things classroom related will be communicated via your child’s classroom

Teacher. If you have an enquiries/ques�ons regarding your child please arrange a
�me to speak or meet with them outside of school hours.
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Principal Steve Frost principal@hillview.school.nz

Deputy Principal Nick Pomare deputyprincipal@hillview.school.nz
Head of Junior Campus Yolanda Rossouw y.rossouw@hillview.school.nz

Head of Senior Campus Dean Stanton d.stanton@hillview.school.nz

Head of Learning Centre Kate Coulter k.coulter@hillview.school.nz

Head of Science Jonathan Blows j.blows@hillview.school.nz

Head of Sport Paul Norton p.norton@hillview.school.nz

Head of Music Le�cia Millar l.millar@hillview.school.nz

Principal’s P.A & enrolments Lauren Stanton l.stanton@hillview.school.nz

Accounts: ac�vi�es & a�endance Marnie Weir m.weir@hillview.school.nz

Newsle�er & communica�ons Michelle Greenstreet m.greenstreet@hillview.school.nz

Uniform Shop Emma Richardson uniform@hillview.school.nz

Financial Execu�ve Tracey Hibbert t.hibbert@hillview.school.nz

Home and School Chair Eloise Cole hsa@hillview.school.nz

Librarian Janet Shaw j.shaw@hillview.school.nz

Property manager Phillip Williams p.williams@hillview.school.nz

HILLVIEW CHRISTIAN SCHOOL OFFICE
Phone: 332 6923

Email: office@hillview.school.nz
Website: www.hillview.school.nz

Address: 150 Wilsons Road, St Mar�ns, Christchurch 8023
Open: Monday - Friday 8:30 - 4pm (During the school term)

Channels of Communication: to school
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Lateness: All students arriving late to school MUST REPORT TO THE SCHOOL OFFICE and
sign in. Students will be given a late pass to give to their classroom teacher.
Please see the �metable (previous page) if you are unsure of start �mes.

Absences: The school office must be contacted by 8:45am on any morning that your child
is absent from school, or late. You can no�fy the school (office & teacher) in the days prior if
you know they will be away. Ways you can do this are:

1. Helix Parent App - Absentee link
2. Phone - Absentee line: Phone us on (03) 332 6923. Please dial 1 for the
absentee line, leave your child’s full name, along with the reason for their absence.
3. Email the office, office@hillview.school.nz. Please include your child’s full name
along with the reason for their absence - eg. cold symptoms, vomi�ng, fever, not
just ‘unwell’. you may also like to no�fy/cc your child’s teacher.

Note: An unexplained absence charge of$2 will be added to your child’s school account for failing
to no�fy the school office. We understand that occasionally parents forget, but increasingly the
office team spend up to an hour having to follow up on student absences.

Medical Cer�ficate: If your child is medically unwell for more than 4 days a medical
cer�ficate may be required This will state an expected return-to-school date. In the event of
con�nued absences and/or con�nued lack of communica�on from parents regarding
absences the child’s classroom teacher may ask to meet with the parent, or be referred to
the Deputy Principal. If necessary, Truancy Services may be contacted.

Holidays in term �me:We strongly discourage families from planning holidays during
term �me. For �me away from school of more than 2 days, no�fica�on must be made to the
principal in wri�ng to office@hillview.school.nz.

Appointments: Procedures for students leaving to a�end appointments
1. Please no�fy the school office and teacher prior to the beginning of the day if
your child has an appointment to a�end. If it is during the school day, the teacher
will arrange for the student to meet you at the school office to be collected.
2. Parents - Visitors pass: Parents must first collect a visitor pass from the office
before proceeding onto school grounds to collect a child - if they are not mee�ng
you at the office for collec�on (For health & safety reasons)
3. Students must sign out of school at the office before they leave, please
no�fy the staff if they will not be returning to school.
4. When returning from an appointment, students must sign in at the school
office when they return and collect an appointment card, to be given to the
classroom teacher.

Absences/Lateness/Appointments
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Timetable: Years 0-8
8.45am Pupils move to class (if not already there)
8.50-10.30am Homeroom time commences
10.30-10.50 Morning tea
10.50-12.30pm Class time
12.30-1.30pm Lunch time
1.30 Classes commence
3.00pm Year 0-4 classes finish
3.10pm Year 5-8 classes finish

Before school:
Junior students should not arrive at school before 8:20am.

For parents walking children to the classrooms, parents should leave the classroom by
the �me the bell has rung at 8:45am. This allows the teacher to se�le the class into

learning �me without distrac�ons.

A�er school:
Parents are asked to collect their children promptly at the end of the school day

(please see the �metable below for finish �mes) or make suitable arrangements for
family/a friend to do so. A duty teacher will wait with students at the Gym (pick up
area) un�l 3.20pm. Any una�ended students will be taken to the office, and parents

will be contacted.

Students should be clear of the school grounds by no later than 3.20pm.
Children are most welcome to stay in the grounds a�er 3.20pm if they are being

ac�vely supervised by a parent.

Timetable: Years 9/10
8.35am Pupils move to class (if not already there)
8.40-8.50am Homeroom time commences
8.50-9.40am Period 1
9.40-10.30 Period 2
10.30-10.50 Morning tea
10.50-11.40 Period 3
11.40-12.30pm Period 4
12.30-1.30pm Lunch time
1.30-2.20 Period 5
2.20-3.10pm Period 6

Daily Timetable
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Ac�vi�es Account:
Hillview Chris�an School - 03 1598 0061426 01

Ac�vity costs include sport, Year 0-2 sta�onery, camps, & technology transport.
Payments can be made online to the account above or by E�pos/cash at the school

office.

The Board have Opt-in to the government dona�on scheme for school ac�vi�es. However, the
Board recognises the government dona�on will not be enough to keep providing all the rich
opportuni�es our pupils currently experience. The only request the school can make is for
parents to donate towards camps/outdoor experiences/ op�onal extracurricular ac�vi�es.

Here is an approximate guide to the cost of school camps:
Year 4 - Overnight School Stay = $50
Year 6 Camp - Living springs = $250

Year 8 Camp - Woodend Camp = $250
Year 10 Camp - Windy Point = $250

NB: Because Camp fees are classed as a dona�on, a Tax receipt will be issued at the end of the
financial year.

-----------------------------------------------------------------------
A�endance Dues Account:

SCCC Educa�on Trust - 03 0802 0033031 03
A�endance payments may be made by Internet banking, cash, or E�pos at the school office.
(Please note: A�endance dues are not a dona�on and are therefore are not eligible for a tax

dona�on rebate)

A�endance Dues are paid to the proprietors (SCCC Educa�on Trust). They are $1150.00 per year
for each child (15% discount for 3+ children). The total year’s a�endance dues must be paid by
week 8 of term 4 every year. To assist with household budge�ng, regular payments can be made
via automa�c payments, please reference you eldest child’s name. For children star�ng part way

through a school year, their fees will be calculated on the number of weeks they a�end.
------------------------------------------------------

Uniform Shop Account:
Hillview HSA - 03 1598 0057873 00

Please reference payments with your invoice number (if you have one) and name
------------------------------------------------------------------

Statements:
Statements for a�endance dues and Ac�vi�es are sent to all families (the end of each

term), with the final statements sent mid -late November.
--------------------------------------------------------------

Payments & Accounts information:

If you need assistance, or would like to discuss your account please contact the school office.

Dona�ons/Benevolent Fund:
This fund offers support to those within our school community facing financial

hardship or difficult circumstances. Families can donate to this fund in support of others via
the ‘ac�vi�es account’ - reference Benevolent.



HILLVIEW
JUNIOR

HILLVIEW
SENIOR

PARKING
Let’s work together

Limited parking & highly congested between 2:45 -3:15
Do not park here: Dairy 10min zone, Gym parking (staff & visitors)
A disability park is available next to the school office

Highly recommended - parking here is within 5 mins walk of school,
avoids congestion, and time to walk/talk with your child/ren

Parking around school is limited. Parents are encouraged to park on the streets
around school and walk to pick up their children avoiding Wilson’s Road. Please see
the image below for recommended parking areas, and do not park over school or

neighbours driveways.

DROP OFF ZONE 8:15 - 8:45am: There is a drop off zone opera�ng in front of the
gymnasium on our Junior Campus before school. This is a kiss and go zone only, please do
not park here. All parks, including disability parks are available to use at this �me, please

pull as far forward as you can in this area to allow for a be�er flow of traffic.
Please drive slowly, and watch for children crossing. No right hand turn at the exit please.

PICK UP: There is no pick up zone opera�ng at Hillview at the end of the day.
Parents are not permi�ed to enter the Junior Campus carpark/Gym area at the end of the

day for safety reasons.

VISITORS PARKING: C3 Staff carparks (at the far end of the Gym) and HCS staff carparks are
reserved for staff only. Visitors parks are available in front of the office for visitors and for
parents who are collec�ng sick/injured students from the office, or to drop off and pick up

for appointments only.
Parents using these parks at the end of the day for regular pick up may be asked to move

DISABILITY PARKING: Disability parking is available in front of the school office. If a parent
or student need to park close by for a period of �me due to an injury or opera�on, please

see the school office for a Temporary Parking Pass.

Parking
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Pastoral Care/Counsellors
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The pastoral care of every child is vitally important in our work here at school. We also
Firmly believe that parents have the God-given role and responsibility for the overall

wellbeing of their children. Our desire is to honour this role.
As part of our pastoral response to pupils, Hillview Chris�an School employs two trained
guidance counsellors who meet with pupils and consult with staff and parents every
Thursday. Parents can make a referral for their child to be seen by a counsellor by
Contac�ng Judith at j.keir@hillview.school.nz or Josh at j.weir@hillview.school.nz.
If a member of staff feels a pupil may benefit from receiving counselling, he/she will

contact the parents first.

Please note we consider counselling to be a regular educa�onal service offered to pupils
And their families. We acknowledge the growing autonomy of Y9 and Y10 pupils and
Allow them the opportunity to self-refer. Unless a parent has expressly informed the

school they do not wish for them to be seen by a counsellor, it will be assumed consent
is given. Parents will be informed if a pupil’s health or safety is at risk.

Concerns/Complaints - Principles & Process
We know there will be �mes when there is a complaint or concern to be heard and
processed. There is a concerns/complaints principles and processes to follow if required.
It is based on Ma�hew 18:15-20

PRINCIPLES: We strongly encourage everyone to follow these Biblical principles:
a. pray for wisdom
b. speak the truth in love
c. go to the person directly involved
d. keep to the problem and avoid making it personal
e. do everything possible to promote and protect the unity we enjoy

PROCESSES:
1. If you have a concern or complaint regarding a staff member - please see them in the
first instance* NB: *If this is too difficult then please see a member of the Senior
Leadership Team (page 4) who will advise you of your next steps.

2. If you feel you have not been listened to or are unhappy with the outcome, please feel
free to elevate this to the Head of Campus (Jnr/Snr). If you s�ll feel the same way having
spoken to the Head of Campus. Please speak to the Deputy Principal followed by the
Principal.

3. Having exhausted these steps and you s�ll do not feel your complaint has been heard
or understood, please feel free to email the School Board (email can be found on page 3)

NB: We do acknowledge that there are some situa�ons when you may need to start
further up the complaints process. We would also point out that you are most welcome
to bring a support person along at any�me. If you do have a concern/complaint regarding
another parent or pupil (connected to your child's class), please see your child's teacher
in the first instance otherwise please approach a Senior Leadership Team member and
they will advise accordingly. We have found this to be very helpful.



Shorts: Navy (worn all year)
S/S Shirt Term 1 & 4: Monogrammed white
L/S Shirt term 2 & 3: Monogrammed white
Socks term 1 & 4: navy ankle
Socks term 2 & 3: Navy Knee high (red stripe)
worn to knee
So�shell jacket
Sunhat: navy and red cap/navy bucket hat
( T1 & 4 compulsary Yr 7/8, op�onal Y9/10)
Shoes: black leather dress shoes (nugget
style) NO visible branding & NO sport style
shoes. Sport shoes for P.E & lunch�me sport
prac�ce ONLY
Sandals: ( plain roman styled or Velcro worn
without socks (worn Term 1 & 4 only)
Swimming: togs (rash top encouraged but
not compulsory)

Shorts term 1 & 4: light grey co�on drill
S/S Shirt term 1 & 4: burgundy
monogrammed
Shorts term 2 & 3: grey wool mix
L/S Shirt term 2 & 3: Navy Monogrammed
monogrammed
Polar fleece or jersey: Navy monogrammed
Socks term 1 & 4: light grey ankle
Socks term 2 & 3: Knee high grey, blue stripe
(worn to knee)
Sunhat:monogrammed bucket hat
(compulsory T1 & 4)
Shoes: black leather dress shoes (nugget and
polish style) No visible branding & NO sport
style shoes. Sport shoes for P.E day ONLY
Sandals: black roman styled or Velcro, worn
without socks (worn term 1 & 4 only)
Swimming: togs (rash top encouraged but
not compulsory)

Junior Boys Years 0-6

Senior Boys Years 7-10
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Uniform Shop

Emma Richardson

Open every Monday during the school term 8:30am - 3:30pm
Email: Uniform@hillview.school.nz

Order online: www.hillview.school.nz/shop
ONLINE PAYMENTS: 03 1598 0057873 00

Please note: Updates & closures will be no�fied in the school newsle�er.
Prices are subject to change, so please see our webshop for current prices

www.hillview.school.nz

Junior Girls Years 0-6
Blue Dress (Term 1 & 4): minimum knee
length
Tantan Pinafore Dress with white skivvy
(Term 2 & 3)
Socks Term 1 & 4: white ankle
Socks Term 2 & 3: Navy knee high or navy
�ghts
Polar fleece or jersey:monogrammed
Sunhat:monogrammed navy bucket
(compulsory T1 & 4)
Shoes: black leather dress shoes (Nugget &
polish Velcro, t-bar or u-bar) with NO visible
branding & NO sport style shoes (except for
P.E day)
Sandals: plain black roman styled or velcro
styled worn without socks (T 1 & 4 only)
Swimming: one piece togs. Rash top
encouraged but not compulsory

Senior Girls Years 7-10
Skirt: Navy (worn all year)
S/S Shirt term 1 & 4: Monogrammed white
L/S Shirt term 2 & 3: Monogrammed white
Socks term 1 & 4: white ankle
Socks term 2 &3: Navy long/knee high or
Navy �ghts
So�shell jacket
Sunhat: navy and red cap/navy bucket hat
(T1 & 4 compulsory Y7/8, op�onal Y9/10)
Shoes: black leather dress shoes
(nugget style - tbar, ubar, velcro ) NO visible
branding & NO sport style shoes. Sport shoes
for P.E &
lunch�me sport prac�ce ONLY
Sandals: plain roman styled or Velcro worn
without socks (worn T1 & 4 only)
Swimming:One piece (rash top op�onal)

PE Uniform (All students)
PE Shirt monogrammed
PE Shorts monogrammed
PE Trackpants (op�onal) monogrammed
Socks: ankle socks (sports teams, long navy/white
stripe ) Shoes: sport shoes

Other Op�onal Items
Beanie: navy monogrammed
Scarf: navy monogrammed
Bike shorts (girls) navy/black *For wearing
under dresses



Abusive Language
Bad language and swearing are not permi�ed at school.

Assembly
Parents are very welcome to a�end end of term assemblies, please see the newsle�er.

Banned substances:
Alcohol, drugs, cigare�es, vapes and weapons are not permi�ed at school.

Behaviour Management
Hillview Chris�an School strives to ensure that our school campus is a safe and
nurturing environment for all our pupils. Included in the school values are:Whanau -
through unity is strength, Respect - we value our differences, Compassion - we put
others first. As such the school’s goal is to ensure there is a strong culture of managing
behaviour (such as preven�ng bullying and unacceptable behaviour) by crea�ng a
climate of care rather than relying on a puni�ve response.

Classroom Principles:
1. We obey teachers immediately
2. We work quietly in the correct place
3. We speak pleasantly and politely to everyone
4. We put up our hand if we need help or wish to speak to the teacher
5. Consequences for non-compliance in the classroom

a. Warning(s) – within class
b. Class teacher consequence – varied depending on severity of disobedience
c. Visit to Head of Junior/Senior campus
d. Visit to Deputy Principal
e. Visit Principal

NB: Parents will be contacted at the appropriate �me in this process. Some steps may be
skipped depending on act of disobedience.

Playground Principles:
1. We do what the staff or parent helpers ask immediately
2. We keep ourselves and others safe
3. We respect other people, property, and the environment
4. We use our common sense

Important Information A - Z
We want our school to be an enjoyable and peaceful environment where

Chris�an principles and precepts are promoted. Where staff, pupils, and parents
can enjoy working together in a safe and produc�ve school community. The
following guidelines will greatly assist in achieving this culture. If you have a

ques�on that has not been answered within this booklet, please ask your child’s
teacher or contact the school office.
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Behaviour Management con�nued....
5. We do not go out of bounds
6. We remain seated in the lunch area un�l 12:45pm
7. Consequences for non-compliance in the playground

a. Warning
b. Maximum of 30 minutes out of playground at withdrawal area
c. Visit to Head of Junior/Senior Campus, Associate Principal or Principal
d. Parent contacted. May arrange an interview.

8. Other consequences may be subs�tuted for those above, such as staying in
a�er school or comple�ng extra homework.

9. A student may be kept in for a maximum of 30 minutes during the lunch hour
as a consequence for misbehaviour.

10. All Y0-10 children can be kept in for 20 mins a�er school without home contact.
11. Should any Y0-10 students be kept beyond this, contact with parents will be

made by the appropriate staff member.

NB: Parents will be contacted at the appropriate �me in this process. Some steps may
be skipped depending on the seriousness of behaviour (such as physical violence or
major defiance).

Behavioural Concerns: including bullying
For concerns regarding behaviour, which includes bullying, we will follow the steps
listed below. It is important to note that bullying is NOT the same as bullish behaviour.

Our school community agrees that bullying:
1. is deliberate or targeted
2. involves a power imbalance
3. has an element of repe��on
4. is harmful and malicious

Bullying behaviours can be physical, verbal, or social, and can take place in the physical
world or digitally.

Bullying is not just an individual ac�on. It involves up to three par�es; ini�ators (those
doing the bullying), targets (those being bullied) and o�en bystanders (those who
witness the bullying).

Steps to be taken to report concerns:
1. Speak to the class teacher in the first instance and they will use the HEAD,

HEART, and HAND restora�ve system. More serious behavioural concerns will be
escalated to senior leadership personnel (step 2-4).

2. Visit to Head of Junior/Senior Campus
3. Visit to Deputy Principal
4. Visit Principal

14



Bicycles/Scooters/Skateboards
Bicycles/scooters/skateboards are not to be ridden in the school grounds except in
specifically allocated areas. Eg in from on A1. Please note that helmets must to be worn
for health and safety reasons. Scooters must be walked to these spaces, not ridden. No
student is permi�ed to tamper with the bicycle of another. We suggest all bicycles be
locked in the bicycle stands provided. Scooters may be kept in an elocated space in the
classroom/locker bay, please see the teacher in regards to this.

Books
All text books and library books owned by the school should be cared for. Please do not
a�empt to repair broken/torn books, this will be done by the librarian. Lost or damaged
books need to be reported to the classroom teacher. There is a need for parents to check
pupil's school bags regularly during the school term, to ensure prompt return of reading
and library books. Parents may be invoiced for lost books.

Cell Phones
Cell phones are not to be used by students on school grounds or during school ac�vi�es
unless permission has been given from the class teacher or duty teacher. They are to
remain in their school bag. Failure to do so will result in a warning and possible
confisca�on of the device.

Chewing Gum/Confec�onery/Energy drinks
Chewing gum, bubble gum, energy drinks and confec�onery are not permi�ed at school.
This includes purchases from the local dairy and bringing items back on to the school
grounds.

Computers/Chrome Books
The computers/chrome books are valuable learning tools and must be treated with care.
The following are to be adhered to:
● no programmes from home, unless permission granted by a teacher
● no copying programmes for home use
● no playing of non-educa�onal games

Students must never violate the security programs on each computer and the internet. All
incidents of viola�ng security or entering DOS on Windows computers will be inves�gated
and treated as damage to school property. Parents may be billed for re-programming
costs.

Concerns and Complaints
See page 10 of this Handbook for informa�on on raising concerns/or making a complaint.

Damage to Property
Any damage to furniture, fi�ngs, windows or property, whether personal or owned by
the school, should be reported immediately to the class teacher. In some circumstances
students may be required to pay for damage.

15



Dental Care
The Years 0 – 8 children receive their dental check-ups at Hillview from the CDHB Dental
van on their visits a few �mes a year. Follow-up work is undertaken at an offsite Dental
Centre. Parents receive a card from the dental therapists which is sent home with the
child if any follow up is necessary. Please Note: Not all students will be seen in one visit. If
your child has dental pain, or tooth damage please contact the Community Dental service
directly Phone. 0800 84 69 83. Students Year 9/10 recieve free dental care from your local
Dental prac�se. Parents will need to personnally arrange this.

Dogs
Dogs brought into the school’s grounds must be on a leash and kept under control. If the
dog causes any safety concerns or becomes a nuisance they will need to be removed from
school grounds immediately. Owners are expected to clean up a�er their dog.

Entering school grounds (during school hours) Parents & Visitors
During school hours ALL VISITORS (including parents) MUST report to the school office
BEFORE entering school grounds. This includes collec�ng pupils early or for appointments,
dropping off lunch or other items. Do not go directly to the classroom. The only excep�on
to this is school wide events such as Athle�cs Day.

Gradua�on - Year 10
Year 10 Gradua�on is an evening meal and celebra�on that takes place on the last day of
school to farewell and honour our Year 10 students. Parents will be sent informa�on and
an invita�on (by mid November) to a�end this event.

Hair
Girls: Hair should be presented in a neat and �dy fashion. Hair past the collar must be
�ed up. (Black or Navy hair �es/head bands and plain hairclips). Hair must not cover any
part of the face – hair must be clipped back if covering any part of the face or is falling
onto the face. Haircuts should have no shaved pa�erns or ‘extreme styles’.

NO COLOURANTS please. Hair must be natural colour. Any hair addi�ves must not change
the natural colour of the hair.

Boys: Hair should be presented in a neat and �dy fashion. Hair styles need to be
acceptable (neat and �dy) with the hair off the collar and well clear of the face. It should
not be long enough to be �ed up in any form (eg. Man buns or rat tails). Haircuts should
be at an appropriate length, no shaved pa�erns, or extreme styles. Facial hair : boys faces
should be clean shaven.

NO COLOURANTS please. Hair must be natural colour. Any hair addi�ves must not change
the natural colour of the hair.

NB: These principles are not op�onal and the Principal will arbitrate on what is acceptable
and parents/pupils are expected to support this.

Headlice
Where there are children, there are headlice. Please check regularly and deal with them.
Please inform your teacher straight away if you child has been treated for headlice.
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Health and Safety - Emergency Procedures

●Text Alert: Parents will be added to our school text alert system automa�cally on
enrolment. Our text alert system is used for Emergencies, cancella�ons, and
communica�ng urgent informa�on to parents. Please make sure your contact details are
always up-to-date with our office. If someone wishes to be added to the text alert sytem
they can text HILLVIEW (upper case) to 570. A confirma�on text will be recieved.

Emergency Procedures: In the event of an ‘incident’ that causes leadership to close
school, a text will be sent via our text alert system. Once the situa�on has been dealt with
the leadership team will email all primary caregivers to give a more detailed message of the
situa�on.

● Civil Defence Emergency:We have procedures for dealing with an emergency. In any
emergency we will keep children in our care un�l parents are able collect them from
school.

●Lockdown: In the event of a poten�ally dangerous intruder entering the school grounds
the school will ini�ate a “lock down” where classes will lock themselves in their classrooms.
If the event occurs during a break �me teachers are to lead pupils to the nearest safe place.
Lock down will be no�fied by con�nuous pulses on the school bells. If parents/caregivers/
adults arrive when a lockdown is in place, they should leave the grounds immediately to a
safe place. A con�nuous ring of the bell means there is a lockdown in place.

● Tsunami:We have emergency procedures in place for dealing with the unlikely event of
a tsunami. There is a pre-determined escape path the school will follow in order to keep
pupils and staff safe.

●Weather Events/Cancella�ons: Parents should presume school is open unless they
recieve direct communica�on from school sta�ng otherwise. For weather events such as
snow, extreme winds, or flooding the school will communicate via text/email if school will
close/be closed asap.

Cancella�ons:With outdoor events such as sports days, there is the possibility of bad
weather causing it to be postponed or cancelled, this will be communicated by the
classroom teacher if �me allows, or via text alert. If in doubt please call the school.

●Health and Safety Requirements: Informa�on from the ministry of educa�on will be
communicated to parents via email or newsle�er newsle�er when required.

● Emergency Drill: Each term we do prac�se emergency evacua�ons with the whole
school. These are for fire, lock-down (intruder), earthquake and general emergencies. The
children are taught what each bell sequence means, what to do and where to assemble.

Home and School Associa�on - HSA
The Home and School Associa�on consists of a group of parents and a teacher
representa�ve. They meet on a number of occassions each year and are responsible for
school community events and fundraising. If you would like to join this commi�ee, contact
them on hsa@hillview.school.nz
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Homework
● Years 0 - 2 phonics, reading, maths & spelling prac�ce (no more than 30 minutes per night)
● Years 3 - 6 reading, spelling, and maths as set by the classroom teacher
(no more than 40 minutes per night)
● Years 7/8 (no more than 1 hour per night). Reading library books, spelling prac�ce
and mathema�cs learning. Other homework could involve inquiry projects, research, or

comple�ng work started in class.
● Years 9/10 (no more than 1 hour and 30 minutes per night). Students are expected to

select and read a range of books/ar�cles for personal enjoyment throughout the year.
● Teachers will avoid giving homework on Fridays where possible.
Parents are encouraged to ensure that homework is completed. Where the amount of
homework appears to be excessive or inadequate, parents are asked to communicate in the
first instance with the class teacher. If no homework is set, homework �me should be spent
in revision of work or recrea�onal reading.

Injuries/sickness
Injuries: injuries should be brought to the no�ce of a teacher immediately. For any injury
considered significant or serious, the student will be sent to the school office for first aid.
If necessary parents will be no�fied or may be asked to collect their child to seek further
medical a�en�on for things such as xrays or concussion. An ambulance will be called if
deemed necessary.

Sickness: In most cases students who feel unwell (headaches, sore tummy) will be treated
at the school office. Office staff can administer panadol if permission has been given on a
students enrolment form, otherwise we will contact parents for permission. If a student is
too unwell to stay at school, a parent will be called and asked to collect them. Please ensure
your contact details are always up to date so we can contact you in case of sickness or
injury.

Please note: Tummy bugs - Children MUST stay home from school at least 48hrs a�er
symptoms finish.

Interval and Lunch Time
Interval is from 10.30-10.50am and is supervised by a duty teacher.
Lunch: Year 0-4 students have lunch from 12.30pm un�l 1.30pm during which there is a
designated ea�ng period of 15 minutes where students remain seated.
Year 5 - 8 students gather in the designated area for lunch at 12:30pm and remain seated
un�l 12:45pm when they are released by the lunch�me duty teacher for recrea�on.

On wet days and very cold days lunch is inside. At 1:25pm the bell rings to allow 5 minutes
for children to prepare for school to begin at 1:30pm.

Jewellery
Jewellery: No jewellery (except for one small, plain stud in the lower earlobe and only worn
by girls). Necklaces are not to be worn (this includes pounamu) unless permission is given
by the Principal. If permission is given, they are not to be visible they are to be tucked under
the students uniform . There should be no bracelets of any kind (or any form of bracelet),
unless worn for medical purposes.
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Learning Centre
Remedial Learning:We employ a Head of Learning Centre as well as several remedial
teachers who work mainly with children who require a boost in Language and/or
Mathema�cs. Teacher aides also help meet the individual needs of specific pupils.
We also employ a number of staff to provide extension ac�vi�es in areas such as Language,
Maths, English, Outdoor Educa�on, sports, and Music.

Extension Learning: As part of our mission to develop our students’ God-given gi�s and
talents, the school employs specialist staff to provide extension ac�vi�es in areas such as
Language, Maths, Technology, and Music.
ICAS Compe��ons: Selected students from Years 3–10 have the opportunity to sit these
compe��ons.

Learning Conferences Compulsory Learning conferences take place twice a year; the
first is at the start of the school year where parents and students a�end. The second takes
place mid year where the teacher will meet with parents only.

Library
We are proud of our library and the good stock of books we have. To ensure our books are
looked a�er, we ask they are cared for at home and kept away from drink bo�les and food
in school bags. If a book has been damaged, please return it to our librarian for repair;
Please DO NOT a�empt to repair it. All library books that are damaged beyond repair, wet,
or lost must be paid for at the office. The librarian will provide an invoice with the
replacement cost. Please return library books within the due date as they may be reserved
by another child. Items can also be renewed online via the Hillview website
www.hillview.school.nz.

Librarian
Mrs Shaw

Lost Property
All uniform, jackets, books, shoes, drink bo�les, lunchboxes and sports gear must be
CLEARLY NAMED with students FIRST & LAST NAME. Some markers wear off quickly so
please make a habit of checking your childs name at the beginning of each term. Junior
campus lost property can be found in the library foyer, which is beside Room 11, and on the
Senior Campus in the corridor beside the toilets. Lost property will be cleared weekly on a
Monday, so please make sure your child has all their belonging before they leave at the end
of each day.

Lunch
Should a student forget their lunch, they will need to let their teacher know asap. Office
staff will call a parent to have it dropped off. If it is not prac�cal/possible to do so, lunch can
be purchased by the office staff from the dairy and the cost added to your school account.
Year 7 – 10 pupils: may leave school to purchase lunch only with the express permission of
their class teacher or a member of the Senior Leadership team and this should only be in an
emergency.

Make up
Makeup & nailpolish should not be worn at school. It is the responsibility of parents
to ensure that this regula�on is kept.
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Medica�on
Please do not send medica�on to school in your child’s bag or lunchbox. For health and safety
reasons all medica�on must be kept & administered by office staff, unless other arrangements
have been made with the office & child’s teacher. A parent permission form outlining
symptoms, and administra�on instruc�ons must be completed by a parent at the office.
Parents are responsible for checking at the beginning of each year that all medica�on is up to
date. The school can provide paracetamol for minor pain relief, if permission has been given
on enrolment form.

Mu�i Days
Mu�i days are held occasionally throughout the year. Each child contributes a gold coin with
the proceeds being used for worthy causes/chari�es.

Music Lessons
I�nerant teachers provide music lessons for fee-paying students. Lessons take place in school
�me or at lunch�me. Details about this are on the school website.

New Entrants
Informa�on on star�ng school will be given to you at orienta�on day.
It is recommended when your child starts school to keep a change of underwear and socks in
a plas�c bag in your child’s school bag in case of accidents.

Parking
Parents are encouraged to park on the streets around school and walk to pick up their
children. Please do not park over neighbours driveways, the NewWorld carpark, or Dairy
10min zone.

Reports
Informa�on about how your child is achieving and progressing at school will be
communicated in the following ways. START OF YEAR: Learning Conferences: Including
parents, your child, and the teacher.
TERM 1: Ini�al Report - sent home at the end of Term 1.
TERM 2: Assessment Folder - sent home each term, showing student progress and
achievement (Years 2-10 only). End of Term 2 Mid-Year Reports
TERM 3: Assessment Folder - sent home each term, showing student progress and
achievement (Years 2-10 only). Compulsory Parent/Teacher Interviews (just for parents only).
TERM 4: Assessment Folder - sent home each term, showing student progress and
achievement(Year 2-10 only). End-of-Year Report: A full wri�en report is sent home at the end
of term and End of Year exam results (Year 9/10).
Please note: 9–10 Students receive a fortnightly Engagement Report.
New Entrant Students receive reports that align with their individual star�ng dates ensuring
communica�on reflects their period of a�endance

Special Character
There are a number of behaviour guidelines which are shared regularly with students that
uphold the Special Character of our school. These include manners, rela�onships, social
media expecta�ons, and a students presenta�on. Students are expected to follow these as
they assist in strengthening our Special Character and support students in their learning.
Please see the Principal if you require further details.



Over the course of the year some sta�onery
items might need to be replaced. Your child’s
class teacher may request extra items for
your child, you can supply these yourself or

these will be supplied by the office and added
to your account. Approx price below.

Item Price
Biro (blue, red, green, black) 0.70
Glue s�ck 3.00
Library Folder 4.60
Learners Pencil 1.00
Pencil (HB) 0.85
Pencil Sharpener - small 0.75
Pencil Sharpener - large (2 hole) 2.20
Reading Folder 4.50
Eraser 0.60
Ruler 0.65
Whiteboard Marker (black & blue ) 3.45

Sports Programme
Children Years 0-10 take part in various Hillview spor�ng events during the year, including
Cross country, Athle�cs, and Swimming (just to name a few). Informa�on about sport,
weekly draws, results, calendar are available on the sports blog.
Parent support: Year 5 - 8 & Year 9 - 10 students travel off campus during the year for
summer and winter sport compe��ons with other schools. We desire that all children
have the opportunity to par�cipate in sport but for this to happen, we require parents
willing to assist as coaches, managers and transport children to the various spor�ng
venues across the city. Please contact Paul Norton (pictured below)
p.norton@hillview.school.nz if you can assist.

NB: There may be associated costs involved for students par�cipa�ng in some sport
outside school hours. Example - triathlon/sports trips.

Sta�onery
Years 0-2: Sta�onery will be ordered
by school and supplied to the
classroom teacher for students to use
throughout the year. The cost of this
will vary depending on the age, stage
and needs of each year group. Parents
will be no�fied of the exact cost.
Payment for sta�onery can be made
online (account info page 7) or at the
school office.
Years 3-10: Parents need to purchase
sta�onery at the beginning of each
year, ready for students to start with
all books etc named and covered
(op�onal). Sta�onery lists,
informa�on, and purchase op�ons will
be available on our website from mid
December - early February.

www.hillview.school.nz

For sports information and updates, visit the sports blog:
https://hillviewsport.wordpress.com
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Sunblock
The school’s expecta�on is that parents will protect their children by applying sunblock
before they are sent to school. This is recommended wherever a class trip, athle�cs day,
cross country or other outdoor event is planned as well as a general precau�on each day
throughout the summer months.



Swimming
Swimming: Boys – Togs and towel Girls – One piece togs and towel (No bikini’s)
(Rash vests for sun protec�on are encouraged but not compulsory).

Strict principles must exist to ensure student safety:
● We enter the pool enclosure only with a teacher or supervisor
● We avoid running or pushing in the pool enclosure
● We do not engage in dunking or ac�vi�es that may cause injury

Technology
Years 7 and 8 students have one and a half hours of Technology at Te Waka Technology
Centre each week. The Years 7 and 8 students travel by a free bus provided by the
Ministry of Educa�on.
Years 9 and 10 students travel by bus for Technology each week to Middleton Grange.
There may be a bus provided for students to return to Hillview if the numbers support
this. The cost of this will be charged to parents each term.

Uniform
All informa�on on uniform requirements, prices and how to purchase uniform can be
found on pages 11 & 12. Summer uniform is worn Terms 1 &4, winter uniform Term
2&3.Winter coats: Winter/Rain coats can be worn to and from school if needed. However
they are not to subs�tute school uniform. This means pupils are welcome to wear a jacket
OVER their school jersey/polar fleece (Year 0-6) or their jacket (Year 7-10). NB. We
recommend a singlet/layer be worn underneath if students are s�ll cold.

Visitors
ALL visitors (including parents collec�ng children for appointments) must first visit the
school office during the hours of 8:45am - 3pm to collect a visitor pass & sign in if involved
in a classroom or group ac�vity.

Toys
Aggressive toys, such as guns, swords and knives, are not permi�ed at school. We
recommend that toys are NOT brought to school unless permi�ed by the class teacher.

Withdrawing from Hillview
Please let us know asap if you are withdrawing your child from Hillview, we require a
minimum of one term’s no�ce in wri�ng to be sent to the school office. If we do not
receive this, a half term’s A�endance Dues may be charged per student.

Year 10: Gradua�ng from Hillview
Families desiring Year 11 - 13 Christ-centred educa�on at Middleton Grange School will
NEED to apply for their Year 10 child to a�end. ONLY preference families will be accepted
and the criteria of being a preference family is clearly explained on the Middleton Grange
School website. PLEASE familiarise yourself with this and the closing date nfor
applica�ons. If you have any ques�ons, contact Lauren at l.stanton@hillview.school.nz

Once your child has moved on from Hillview you can unsubscribe from the text alert
sytem by replying STOP to the school texts. Similarly you can unsubscribe from the school
mailchimp newsle�ers by selec�ng unsubscribe at the bo�om of the email.
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Hillview office - phone: 3326923
email: office@hillview.school.nz
www.hillview.school.nz

Open during the school term 8:30am - 4pm


