
 

  

    

Daily   

•   Parent/caregiver  ideally  notifies the school office   before 9am   each  
day if their child is going to be absent.   

•   This may be a phone/text message , email  or via the Skool Loop app   

•   A Doctors  certificate is required after 3 days absence due to illness   

•   Attendance is monitored daily   

Up to 10 days absence in a school term: - 
  

•   Formal notification is sent to the MOE and parents/caregivers are  
contacted to request a meeting with the Principal   

•   Catch up plans put in place between Whanau and the school   

•   Attendance Officer is involved   
  

Up to 15 days absence in a school term 

•   Formal notification sent to parents/caregivers   from Principal   

•   Develop a plan   tailored to reasons and circumstances around  
absences   

•   Support from Ministry and other agencies requested   

15 or more days absence in a school term 
  

•   Warning notice   from principal is   sent. Meeting with whanau.   

•   School participates in multi - agency response   

•   Prosecution  can happen at this level   

NORSEWOOD & DISTRICTS’  

SCHOOL ATTENDANCE PLAN 
  

Less than 5 days absence 


