WAITOMO CAVES SCHOOL
NELP 2 ATTENDANCE POLICY

This policy applies to all students enrolled at Waitomo Caves School and their families. It is
the responsibility of both the school and families to ensure regular attendance.

1. Having a school wide focus on attendance is to support overall student engagement
and achievement.
2. Attendance is strongly correlated to student achievement, a key focus for Waitomo
Caves School.
Purpose

The purpose of this policy is to:

e Emphasise the importance of regular attendance for student learning and wellbeing.

e QOutline procedures for monitoring, recording, and addressing attendance issues.

e Foster a strong partnership between the school, students, and parents in maintaining
high attendance rates.

Definitions

e Attendance: Presence of a student at school, including participation in scheduled
classes and activities.

e Justified Absence: Absences due to illness, medical appointments, family
bereavements, or other legitimate reasons, communicated to the school by parents or
caregivers.

e Unjustified Absence: Absences without an acceptable reason or where the school has
not been notified.

e Truancy: Deliberate absence from school without consent or knowledge.

Roles and Responsibilities

Parents/caregivers:

o Ensure students attend school daily and arrive on time.
© Notify the school in the case of any absences, preferably in advance.

© Provide medical certificates for absences longer than [number] days due to

illness.
Students:
o Attend school every day and arrive on time.
© Catch up on missed work during absences.
School:

o Maintain accurate attendance records daily.



o Follow up on unexplained absences.

o Support families facing barriers to regular attendance.

o Communicate attendance concerns with parents promptly.

o Contact external support agencies when needed.

o Report to the Board quarterly or when particular concerns need addressing.
Board of Trustees:

o Policy development and monitoring.

o Supporting the Principal when following the Attendance Management Plan.

Monitoring and Review

This policy will be reviewed annually, with input from staff, students, and parents, to ensure
it remains relevant and effective.

Supporting Documentation

- Attendance Management Plan

- Attendance Matters

- Student Attendance - A Guide for Schools and Kura
- School Attendance Codes

- School Management System, eTAP

Legislative Compliance

- Ministry of Education
- Education and Training Act 2020

Date: 30 October 2024 Next review: September 2027

Aquarius Macpherson
Presiding Member
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