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KIDS ART WORKS 
FUNDRAISER

Over the next few weeks, our 
students will be completing art work 
for our calendar fundraiser. 
You will be sent home an order form 
this week. Calendars, greeting cards, 
diaries and mouse pads will be 
available for purchase, all featuring 
your child’s art on them.These make 
great Christmas gifts for relatives.

The last day for payment
Is Friday 30 October.

No late orders will be taken. 

From
 the

FOTS (Friends of the School) meeting
Tomorrow night we have our FOTs AGM.  
Our FOTs committee is a small group of 
parents and whānau who work quietly 
behind the scenes to organise events to 
help raise money for our school. The big 
event each year that they organise and 
run is our annual gala. Thanks also to 
FOTS , who run regular discos and 
sausage sizzles.  We are really keen for 
our FOTS whānau to expand. We are 
keen for more parents or whānau 
members to join our team and to help 
with these and other fundraising 
opportunities over the next few months. If 
you or other family members are keen to 
join us, please come along to our meeting 
tomorrow being held, at 6.30 pm, in our 
school staffroom. We would love to see 
you!

Colin’s Kōrero
Welcome to the 2025 School Year:
Since our first day back we have averaged around 94% attendance. That is brilliant. Most of our 
students have returned to school with a wonderful combination of excited expectation and enthusiasm. I 
have visited many classes and I am impressed with the attitude and settled behaviour of our children. 
Please take the time over the next week or two to meet your children's teachers. They will try to catch 
up with each of you over the next few weeks, perhaps in person, or if not then by text, Seesaw 
message, email, or phone call. If you or your child have any important information about your child's 
health needs or personal circumstances please make sure you make early contact with their teacher.

New Attendance Requirements:
As of this year, the government has imposed strict new rules on student attendance at school. The 
expectation is that all school-age students will attend school every day. There is an expectation that 
parents and whānau will contact the school on every occasion that a child is absent from school with an 
explanation as to why they are away. If we do not receive any communication from parents, or if the 
reason is not considered reasonable, the student will be marked as a truant. It is possible that the 
School Attendance Services may contact families or visit parents in order to support the student 
returning to school. We would appreciate your support with this new requirement.

Thank You Fordlands Community Centre:
We are grateful to the staff at the Fordlands Community Centre for their very kind donation of seven 
student backpacks and stationery. We will pass these on to students who may be in need. If you would 
like your child or children to be considered to receive one of the packs please let their teacher know. 

Sunsmart Awareness
Our school has a Sunsmart policy, particularly for Terms 1 and 4 each year. 
We require all our students to wear a “bucket hat” in the playground 
at morning tea and lunchtime each day. 
We sell the hats from our school office for $15.00 each. 

Waitangi Day:
Our school will be closed on Thursday for Waitangi Day.

mailto:office@westbrook.school.nz
http://www.westbrook.school.nz


2025 Calendar of Events
Wed 12th February Y6 Whānau Evening (5pm-7pm)
Thurs 13th February Y1 Popsicle Day
Fri 14th February Whole School Assembly 11.30am - all welcome
Thurs 20th February Y4 Whanaungatanga Evening (4.30-6.30)
Fri 21st February Teacher Only Day
Tues 25th February Y1 Redwood Trip
Thurs 27th February Y1 Redwood Trip postponement day
Thurs 27th February Y2 Community Walk
Fri 28th February Whole School Assembly 11.30am - all welcome
Mon 3rd-Fri 7th March Family Focus Week
Fri 14th March Whole School Assembly 11.30am - all welcome
Thurs 20th March Y3 Water Reservoir Trip
Thurs 27th March Westbrook GALA
Fri 28th March Whole School Assembly 11.30am - all welcome
Fri 4th April Y2 Grandparents Day
Thurs 10th April Principal’s Treat Day
Fri 11th April Whole School Assembly 11.30am - all welcome
Fri 11th April Last day of Term 1

Term 2 starts on Mon 28th April
Wed 30th April Y5 Camp
Fri 2nd May Whole School Assembly 11.30am - all welcome
Tues 6th May Parent Interview 2.15pm-6pm (School to close early)
Wed 7th May Parent Interviews 3pm-6pm (normal school day)
Wed 14th May Junior Disco 5.30pm-6.30pm

Senior Disco 7pm-8pm
Fri 16th May Whole School Assembly 11.30am - all welcome
Fri 16th May Pink Shirt Day
Wed 28th May Y4 Museum visit (9.30am-11am, 12.15pm-1.45pm)
Thurs 29th May Y4 Musel visit (9.30am-11pm)
Fri 30th May Whole School Assembly 11.30am - all welcome
Mon 2nd June King’s Birthday
Fri 13th June Whole School Assembly 11.30am - all welcome
Fri 13th June Wear Hellow for Harold Day
Fri 20th June Matariki
Fri 27th June Whole School Assembly 11.30am - all welcome

Last Day of Term 2

Our next School Assembly will take place on 
Friday 15th November in the school hall, starting at 11:30 am.

We encourage the children to wear their house colours. 
You are more than welcome to join us, and see how we celebrate success.



A huge thanks to our
2025 Gala Sponsors ...

So far …….

Advocate Printing

aMAZEme 

Atticus Finch

Capers

Motion Entertainment

Reading Cinema

We are deeply grateful to our 
generous sponsors for their 
invaluable support in making 
the Westbrook School Gala a 

success every year. Your 
contributions enrich our 

community and help create an 
unforgettable community event.

WESTBROOK SCHOOL GALA
THURSDAY 27th March, 4pm  

Our annual school Gala is coming up again, we need to kick into action! 
If you are able to help in any way by donating something, or working on 
a stall on the night, please let us know. Many hands make light work. 
Pop along to the first FOTS meeting of the year or 
Email:  donlona@westbrook.school.nz or Ph 3476512



Year 5 Camp Fundraising
Ice Blocks  

Available from Next Monday
The Year 5 Team will be selling ice blocks to raise money for their upcoming camp.

Ice Blocks are $1. Payment can be made on KINDO.
 The ice blocks will be available daily for several weeks.

Year 5 Camp
Week 1 Term 2

Wednesday 30th April - Friday 2nd May
We are going to Totara Springs in Matamata

The Year 5 team will be going to camp at the start of Term 2 this year.
In the next few weeks, the parents will receive more information about the 
camp and how to apply to attend as a parent helper. 
Now is the time to start thinking about making regular payments to cover the 
camp contribution.
It costs $264 per child to attend camp.
As a school, we would appreciate a $100 contribution for each child to 
attend.
The rest of the fee will be covered by the school, fundraising and a generous 
donation from the FOTS (Friends of the School) 
You can make regular payments on Kindo or pay a lump sum.
There are  just over 10  weeks until camp so If you start paying $10.00 a 
week from now you will be paid before camp starts. 
If you are able to assist another family financially, please let us know. 
We would be truly grateful.

https://shop.tgcl.co.nz/shop/q2.shtml?shop=Westbrook%20School&service=fundraising


Beginners After school Art Classes 
with Janet Keen 

Enrolling NOW for Term 1 2025
Drawing, Painting, Mosaics.

Tuesdays, Wednesdays and Thursdays  3.30pm to 4.30pm and 4.35pm to 
5.35pm

Small classes, friendly, safe, quiet, organic environment.
From age 7 and upwards.

Enquiries welcome:
Phone 027 351 3887 or email janet@jkeen.net.

374 Clayton Road
Rotorua.





VISTAB

If your child is late or you wish to sign them out during the day please come to the office 
to sign them in/out

Westbrook School would like to thank Brad Hill and Teresa McNab from 
Hamills Rotorua for sponsoring the Vistab system for the

 safety and security of our children

Vistab is kindly sponsored by 

Happy holidays 
everyone

 Year 6 Cake Stall 
Camp Fundraiser
Thursday 14th September
 @ Morning Tea in the Hall

Check out Pita Pit - Lunchonline

Hot lunches are now available to 
order everyday 

Beef Lasagne or Cheesy Mac with 
Ham

Just $5.50 each
 www.lunchonline.co.nz

Sunhats
During Term 1 and 4 all children need a sunhat with a brim at school every day.
In keeping with our Sunsmart policy, they wear hats when outside and if they do not 
have one, will be directed  to sit in the shade at break times. 
We have sunhats in our house colours for sale at the school office for $15 each.

Please also ensure your child has sunscreen on before they come to school and if you 
wish them to reapply it during the day, please make sure they have it with them in their 
school bag.

Stationery 2024
We have sourced very competitive pricing 

for these packs and they will ensure all 
students have the same stationery.

Years 3,4,5 and 6 will require headphones. 

We have these available for purchase on 
Kindo for $15.00

You can order and pay online using 

KINDO 

(Kindo is our preferred online ordering 
and payment system). 

All stationery lists are on our Website
www.westbrook.school.nz

All KINDO orders will be delivered to your 
child's classroom during the first week of 

term.

Stationery Packs will also be available for 
cash and eftpos purchase at the School 

Office 8.30am - 9.30am for the first 2 
weeks of Term 1

Sorry we do not accept Credit cards.

 

Reminder of our New 'Rubbish' policy

From this Term, we will be encouraging children to repack their plastic or paper 
lunch wrappings, yogurt containers, or cardboard drink containers back into their 
lunch boxes and take them home. 
This encourages more recycling and will limit our school's landfill waste. 
We will also have containers for waste food scraps which we will either compost or 
use to feed our worm farms.

FOTS Sausage Sizzle Fundraiser

Friday 29th November

Sausages $2.00        Juice $2.00       Water $2.00

Purchase on Kindo or bring $$$ on the day 

Orders close 9am Friday 29th November

Drop Off and Pick Up

The children have adapted to our safe system for dropping children at school and 
picking them up after school. This is generally working well, however we still have some 
concerns with drivers leaving cars unattended and parking in our drop off/pick up zone. 
We appreciate your support with following our systems.

Please remind your children each day where you will be picking them up at 3pm.

The five Loading Zone spaces on Malfroy Road will remain available for parents to 
safely drop off and pick up only. Staff will continue to supervise these sites until further 
notice

Where possible, please encourage your children to get in and out of the car on 
the footpath side, not the road side. Ensure your child is safely secured with their 
seatbelt before leaving the car park area/loading zone.

http://www.lunchonline.co.nz
https://shop.tgcl.co.nz/shop/q2.shtml?shop=Westbrook%20School&service=stationery_2023
http://www.westbrook.school.nz
https://shop.tgcl.co.nz/shop/q2.shtml?shop=Westbrook%20School&service=sausage_sizzle


SCHOOL LUNCH OPTIONS

SUSHI 
(Mondays Only)

Supplied by Sushi Bar Haru

Every Monday, sushi is available for lunch 
and is ordered and paid for on KINDO 

or at the school office. 
4 pieces of teriyaki chicken or salmon sushi 

$5.00 a pack
Small Chicken Katsu or Teriyaki on Rice 

$5.00
Large Katsu or Teriyaki on Rice 

$7.00

 Sushi will be delivered to the classroom 
with the other lunches. 

TOP TIPS FOR PARENTS WHEN USING 
LUNCHONLINE  

● Always remember to press “Submit” 
once you have completed your order

● “Transactions” will show all your 
top-ups and purchases

● Remember to check the cut off time 
for your providers. To view cut-off 
times and menus – go to “Menus” 
under “Families” on the Home Page

If your child is unwell or can't attend school, 
log onto Lunchonline, click on to the order for 
this day-you will see a cancel button. This 
must be done before the providers cut off 
time for ordering (most providers are 9am on 
the day of delivery, but some vary - check 
with your school).

LUNCH REMINDERS

Please avoid sending along fizzy drink, 
lollies and takeaway food in your child’s 
lunch. Leave this as occasional treat foods 
for at home. Children who eat a healthy 
lunch are better able to learn and 
concentrate at school.

If your child does not have lunch, we do run 
a Lunch Club each day. Children without 
lunch need to see their teacher for a Lunch 
Club Pass and then they go to the hall to 
get a sandwich.

Thank you to Kids Can for providing the 
spreads for our sandwiches.

Try Pita Pit tomorrow for just $3
Order online before 8.45am 

tomorrow morning
Details on next page

VISTAB
If your child is late or you wish to sign them out 
during the day please come to the office to sign 

them in/out.
Westbrook school would like to thank YOUR 
NAME COULD BE HERE for sponsoring the 

Vistab system for the safety and security of our 
children

 VisTab is kindly sponsored 
by ???????

Would you like your Business 
name here? 

Sponsorship is now available 
for this space 

See Suzanne at the office for 
details or 

email 
office@westbrook.school.nz

.

Order and pay for lunches online by 8.30am
It’s simple all you need to do is register at www.lunchonline.co.nz

Kickstart to School - 
If you have a child turning 5 in 
Terms 3 , 4 or early in 2024, please 
phone the school office - 3476512 
to enrol your child.  The office will 
give you a starting date and the 
time it starts and finishes.  Could 
you please pass this information 
onto friends and/or family who 
have children who will turn 5 this 
year.  Thank you.  Wendy Morgan.

MISSING LUNCH PROCEDURE

● Normal procedure when there is a 
problem with lunches is that the child 
would go to the office as soon as they 
notice a problem.

● If the food item is not located, we ask the 
office staff to ring the Lunch Provider. 

● The provider will either refund the family 
or deliver any missed or incorrect lunches 
to the school immediately.  This way the 
problem can be fixed quickly.

● We appreciate your help in ensuring your 
children are aware of this process.

https://shop.tgcl.co.nz/shop/q2.shtml?shop=Westbrook%20School&service=sushi_lunch_orders
http://www.lunchonline.co.nz/
http://www.lunchonline.co.nz


SchoolDocs-Policies and Procedures
Our school has been working with SchoolDocs to create a website for our policies and 
procedures. We are excited to announce that the site is now live and available to our school 
community.

The school works on a subscription basis with SchoolDocs to maintain, update, and review 
our policies. SchoolDocs provides us with a comprehensive core set of policies, which have 
been well researched and follow the Ministry of Education National Administration 
Guidelines. The policies and procedures are tailored to our school, and the school supplies 
specific information such as our charter, and procedures for behaviour management, 
reporting to parents, etc.

SchoolDocs updates, modifies, or creates policies in response to changes in legislation or 
Ministry guidelines, significant events, reviews/requests from schools, and regular 
reviewing from the SchoolDocs team. Our board of trustees has the opportunity to view 
changes/additions and comment on them before they are implemented. 

We invite you to visit the site at https://westbrook.schooldocs.co.nz. Our username is 
"westbrook" and password "pomare". If you wish to review one of our policies, please 
follow the instructions below.

SEESAW DIGITAL PORTFOLIOS
At Westbrook we use the Seesaw digital portfolio to share your child’s learning journey 
with you. Please take the time to go on to it regularly and view or comment on your 
child’s work.  The children love to see their parents taking an interest in what they do at 
school.  Reporting to parents about their child’s progress and achievement is also done 
through Seesaw. If you have not yet joined Seesaw, please do so as soon as possible.  
Your child’s teacher can assist you with this if you need help.

Parking around the 
school boundaries

We have some unhappy 
‘neighbours’ around the school 
boundaries.  At times, they are 
struggling to get INTO their own 
driveways, particularly around 
3pm, as cars are blocking the 
entrance way.  Please remember 
that cars MUST NOT be parked 
within 1 metre either side of a 
driveway. We thank you for your 
respect of others.

Going Home at 3pm
We have a problem at the moment with a 
number of students returning to school after 
3pm, either on bikes, scooters, skateboards etc.
The school is a busy place for teachers after 
school, with meetings going on most days, as 
well as parent meetings and onsite after 
school care etc.
We respectfully request that once students go 
home, that they do not come back until the 
next day! There is no supervision after school, 
and we have had some near misses with 
children on bikes etc.
If your child has a sports practice, they need to 
go home and come back at the appropriate 
time.

We invite you to visit the SchoolDocs site at https://westbrook.schooldocs.co.nz. Our username is 
"westbrook" and password "pomare". If you wish to review one of our Term 3 review topics, please 
follow the instructions below.

SchoolDocs Instructions for 
Reviewers

1. Follow the link to each policy.

2. Read the policy.

3. Click the red Policy Review icon at the 
right-hand top corner of the page. A new 
screen will appear.

4. Select your role (board member, staff member, 
or parent/caregiver) from the drop-down list.

5. Enter your name.

6. Submit your ratings and comments.

If you don’t have internet access, the school office 
staff can easily provide you with printed copies of 
the policy and the review form.

https://westbrook.schooldocs.co.nz/Logon.aspx?ReturnUrl=%2f
https://westbrook.schooldocs.co.nz





