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PEMBROKE  SCHOOL INFORMATION   BOOKLET 
 

Harlech Street                                                                              Phone 03 4370931        
Oamaru                                                                                                      

 
This booklet contains information which will enable you and your child to appreciate how 
our school functions. It will also help you to understand some of the features of our school, 
which we believe are important. 
 
Pembroke School prides itself on being a school where children are treated as individuals. 
We encourage our children to be themselves and to develop as individuals. At the same 
time we emphasise the need for them to be aware of their responsibilities to others both at 
school and in the wider community. 
 
At the school we like to encourage all parents to become involved and wish to promote our 
open door policy. Please feel that you can come and discuss any points of concern about 
your children no matter how small they may seem.  Remember feedback helps to inform us 
whether we are meeting the needs of children and parents alike.  
Please do not hesitate to contact the school at any time. All teachers like to think our 
parents feel comfortable in coming to discuss matters of concern and realise that we do 
really care about the progress and development of all children. 
 
The majority of children commence school on or just after their fifth birthday ï but not 
before that date. All children must start school by their sixth birthday. 
You will need to bring your childôs birth certificate to verify their age. This is a statutory 
requirement. Also required is a form completed and signed by your Doctor to say your 
childôs immunisations have been completed. These forms are available from the school 
office or your Doctor. 
 
Most parents bring their children to enrol them a short time before their fifth birthday. This 
enables us to fill in the necessary forms, get to know the children and arrange for them to 
come for a few mornings before their fifth birthday, if this has not already been done 
through their pre school group. 
  
In order to plan ahead, we like to keep a list of pre school children, both those who have 
older brothers and sisters at the school and those others who are in our school district. 
Please inform the school when you know of pre school children that will attend Pembroke. 
Bronwyn Styles our Junior Syndicate leader likes to be able to visit student pre schools and 
will set up familiarization visits to school prior to their school starting day.. 
 
We hope you find the information in this booklet both interesting and informative. If you 
require further information, please feel free to contact the school. Phone 437 0931. 
 
 
 
BRENT GODFERY - Principal 

 



  

Community  Conduct  Expectations  

Pembroke School is committed to providing a safe and healthy environment for students, 
staff, and visitors. 

Our Code of Conduct serves as a reminder to all parents, caregivers, and school visitors that 
their conduct must support everyoneôs emotional and physical wellbeing, and not harm it in 
any way. 

The Code of Conduct applies: 

to all conduct, speech, and action, and includes emails, texts, phone calls, social    
media, or other communication 

while on school grounds or at another venue where students and/or staff are           
assembled for school purposes (such as a camp or sports match). 

 
Standards of conduct 

Pembroke School expects parents, caregivers, and visitors to: 

treat everyone with respect 

work together in partnership with staff for the benefit of students 

respect and adhere to our school values 

set a good example for students at all times 

follow school procedures to handle any complaints 

adhere to school policies and procedures (such as those listed below), and any legal 
requirements. 

 
Examples of unsuitable conduct include: 

threats, bullying, harassment 

profanity/offensive language 

insulting, abusing, or intimidating behaviour 

racism or discrimination (e.g. based on ethnicity, religion) 

physical aggression 

deception/fraud 

damaging school property 

smoking, vaping, possessing, or using alcohol/drugs/other harmful substances on 
school premises or at another venue where students and/or staff are assembled for 
school purposes (except possession or use of alcohol in accordance with school     
policy) 

placing unreasonable and excessive expectations on staff time or resources 

pursuing a complaint or campaign, or making defamatory, offensive, or derogatory 
comments, regarding the school, its board, or any staff or students on social media  or 
other public forums 

wearing gang insignia on the school grounds. (This is not allowed under the           
Prohibition of Gang Insignia legislation, and anyone wearing it will be asked to leave.) 

 



 

 
Pembroke School Board of Trustees    (2024 is not BOT election year) 

The present Board of Trustees is made up of five parents who were elected by the 
school community to serve Pembroke School in June 2019. 
Members: 
Peter Middlemiss:     Presiding Member 
Belinda Hirst:            Deputy Chair / Treasurer  
Brent Godfery:    Principal 
    School Representative 
Phil Crossan 
Jim Tawaketini  
  
We meet on the third Monday of each month in the school staffroom and all parents are 
most welcome to attend these meetings. 
 
The Board is responsible for the governance of the school, setting goals, policies and 
ensuring the school adheres to the school charter. Our main focus being student       
achievement. 
We employ staff and manage the finances. As a good employer we value our staff and aim 
to provide positive working conditions in safe cared for surroundings. 
 
As Board members we strive to help get the best education and facilities possible for the 
children and to help them succeed at whatever goals they set themselves. 
 
The Board is proud of its school and looks forward to a positive and supportive relationship 
with its parents/caregivers, welcoming any suggestions or queries that you may wish to 
raise. 
 
As elected members we represent all families. While all ideas are given due consideration 
and thought, the Board must make decisions that will enhance the education of all. 
Copies of meeting  minutes will be displayed in prominent places around the school after 
ratification. 
 
Chairperson 
Peter Middlemiss  

 

Mission Statement 
 

ñPembroke School will provide high quality education which recognises  
individual and cultural needs.ò 

ñ 



 
Pembroke Home and School - 2024 
 
Chairperson: Hayley Gray  
Secretary:          Melissa Cormack     
Treasurer:  Julie Beauchamp        
  
 
The Home and School Committee is made up of a group of dedicated parents and staff to 
help raise money for the children of Pembroke School. This money goes towards sports, 
equipment, musical instruments, and any other activities where funds are needed throughout 
the school. 
 
Our meetings are held monthly, often  having different activities happening  each meeting or 
on other nights. 
 
We run two major raffles throughout the year. One at Easter and one at Christmas. Families 
are asked to sell ten tickets each and to donate an item to go towards the prizes, which 
usually consist of ten baskets of goodies. 
 
During the year, other fundraising events are completed. e.g. Music Quiz, swim bags and 
toys, different raffles, or anything which we feel is of interest to our families. 
 
The Home and School look after the following: 
¶ School discos 
 
or anything which is needed to be done during the year. 
 
Chairperson  
Home and School Committee 



School Lunches 
We are part of the Ka Ora, Ka Ako / Healthy 
school lunches programme.  This means a free 
lunch is provided each day for your children.  
This lunch meets the Ministry of Health      

nutrition guidelines.  
Please inform us of any food allergies. 

        Breakfast Club 

 

òYes, itõs true ð breakfast is the most important meal of the day and yet too 
many adults and children leave the house each day with little, or nothing, in 
their stomachs. Not only does breakfast kick-start our metabolism, it feeds 
the body and brain and provides the energy and stamina your child needs to 
pay attention in class, get schoolwork done and participate in physical activi-
ties. Children who miss breakfast are often tired, irritable, restless and less 
focused than their full-bellied classmates.ó Kidspot 2020 

 

Pembroke School is very excited that the beginning of the day here at school 
can start with a bowl of weetbix, every school day from 8.30 - 8.55am. 

 

Our Breakfast Club is for all Pembroke School students and not only focuses 
on getting the brain food we all need to concentrate, but on our kids          

socialising in a safe environment before school. 

 

What: Breakfast Club  
When: Monday - Friday mornings 8.30 - 8.55 am  
Where: In our school hall 

Who: For our Pembroke School Students 

Why: To give our students a chance to be prepared to learn with a full belly, 
and learn some social skills catching up with their peers before school. 

How: Our amazing year 6 volunteers are running this club 

 
 

 

 
 

 


