Welcome to
Mount Bigge School

Ko te tamaiti te pitake o te kaupapa
The child - the heart of the matter




Kia ora and welcome to Mount Biggs School, Te Kura o Whakamoetakapu

We are delighted to have you join us and the Mount Biggs School community. We are sure that
your family will enjoy the time you spend here with us. We will support and encourage your
child as they progress through their educational journey within our school and community.

We have many policies and procedures that are updated on the School Docs website so that
you can refer to them when necessary. Our current Strategic Plan is online too. This outlines
the key school culture, characteristics, goals, and outcomes we are working towards.

Some of the key features of our school are:

Stimulating and colourful learning environments that reflect current and past topics of
study.

Most of our children come from a close geographic zone. Many of our parents work in
rural careers and desire rural experiences for their children.

We are extremely well equipped with ICT or eLearning equipment but most importantly
we have a strong pedagogy that promotes critical use where it adds value.

We have fantastic support staff within the school with classes benefiting from additional
paid or voluntary support.

We have engaged in ongoing professional development focusing on critical, creative,
and logical thinking to enhance our delivery of learning opportunities.

There is a strong sense of ‘student voice’ - students participate in planning and review,
attend and share at conferences, and co-construct learning intentions/success criteria.
We have been an Enviro school for over a decade and have wonderful natural
resources, with a native reserve and outdoor learning space supporting our focus on
environmental themes.

We have an active Kapa Haka and relationship with our local iwi, Ngati Kauwhata
Rural Nature e.g. agricultural days, kids get to be kids (climb trees, BMX track, huts etc).

Welcome to Mount Biggs School

Nga mihi nui,
Principal/Tumuaki



Back view of original school, 1921

HISTORY

Establishment of the school.
Mount Biggs settlers first came together in 1913 to discuss building a school in the area. World War 1 put an end
to all planning, but in 1919 with the Great War over, a letter was written to the Education Board. It spoke of the
hardship of the children travelling to either Sanson, Halcombe or Feilding, (no cars or tar sealed roads then). Sir
James Wilson stressed the difficulty of keeping farm workers once their children reached school age.

Minutes of Meeting of Wanganui Education Board

Wednesday 28th January, 1920.

The Senior Inspector reported that he was of the opinion that a school was required, and that a good site of 2
acres had been offered free by Mr Lobb and Mr Masters, who also guaranteed one hundred pounds towards the
building fund. They were also prepared to provide accommodation for the teacher.

The building cost 589 pounds 12 shillings. The furnishings for the school came to 3914 pounds 9 shillings. The
original school opened in 1921 with a roll of 21 pupils.

In 1948 an additional classroom was built at a cost of 1784 pounds. Electricity was not installed in the school until
1946. A swimming pool was built in 1960 by voluntary labour, the money being raised by district contributions. In
1958 the entire school was gutted by fire, and pupils were transported by bus to Manchester Street School. A new
school was built and opened in May 1959. Extra land was purchased from Mr R. Lobb for a playing field and
school house, which was built in 1959 and cost 7500 pounds. The roll was then 48 pupils but rose to 60 a few
years later. A 50th Jubilee was attended by 300 people in March 1971.

In the 80’s and 90’s a book room was added (1985), additional resource rooms (1991) and a third classroom
opened in 1988. Office alterations, sickbay, library preparation room, office/storeroom, principal’s office and
staffroom extensions were completed in 1993. 1998 saw further extensions made to the two cloak bays and
administration area at the back of the school, a new medical room, staff toilet, resource room and further storage
was added.

In the early 2000’s yet more extensions were made. A new separate library was built behind Room 3, a new cloak
bay and entrance for the junior room and a new resource room (2005 ). The principal’s office was enlarged and
the sickbay and staffroom were relocated (2008). The extension to Room 3, funded by the school (2012), is
utilised as a small teaching space and a place for our library. This allowed the former library to be our 4th
classroom. A new entrance to the office was created (2014).

The school continues to develop its spaces to add to the diverse opportunities for our students. In recent years we
have made a dedicated space available for our year 7-8 students, MTB track, a robotics room and workshop.We
also are developing the nature areas with an outdoor teaching space in the reserve completed in 2017.



ABSENCES

The Education Act requires children to attend school every day it is open, unless your child is sick.

Please send a note, phone the school or use the ‘skool loop’ app giving a reason if your child is going to be absent
on any day, or phone in the morning by 9am. The electronic attendance register is marked each morning and
unexplained absences are followed up by the office - phone calls to parents/caregivers to confirm that children are
accounted for. Children’s safety is paramount.

Justified Absence include medical appointments, iliness, bereavement or personal or family circumstances.
Leave for any other absences must be discussed with the principal.

ACCIDENTS / HEALTH PROBLEMS

If your child is in discomfort or needs medical treatment, parents or emergency contact people will be notified by
phone. If unable to be contacted, the child will remain at school until contact can be made or taken directly to the
doctors surgery oreEmergency services if serious.

We ask for parents’ co-operation in not sending unwell children to school. Guidelines are, children should be 48
hours symptom-free following vomiting and diarrhoea.

Staff are not permitted to administer drugs or medicines to pupils without prior permission from parents. This must
be in written form and addressed to the classroom teacher.

If your child has an individual health problem, such as asthma, allergy to bee stings or pollen, etc, please fill in
the health form at school or phone to provide us with the information on the nature of the problem, remedy, and
family doctor.

If your child is suffering from any iliness that can be transmitted to other children, heavy colds, flu, measles,
chicken pox etc. Please keep the child at home until it is clear.

Impetigo (school sores), ringworm, and scabies must be under treatment for children to attend school.

We need to be informed of any contagious iliness for the Health Nurse records.

ACTIVITY COSTS/ DONATION

These are $30 per child per term. This can be paid in full at the beginning of the year. This money is used for
school-wide events, including some bus fares and entry to venues, if not paid, then we will need to seek your
contribution per event where money is required.

AGRICULTURAL DAY

This important Term 4 event will involve your children with lambs, calves, kids, pets, and indoor displays.
Agricultural Day is usually at the end of October or early November. This is a great day for children and parents,
grandees' and friends of the School.

Children may enter their lambs/calves/kids in the Manawatd — Oroua Championships. This is held in November on
a Saturday. Garden plots grown at home will be judged at the end of term 4.

Information for animals and gardens will be put out nearer the event.

ASSEMBLIES

These are held every day with waiata, pepeha, and notices presented. Certificates are given out on a Friday.

AWARDS

The classrooms have incentives presented to children daily by their teachers. Our school-wide House system
also gives points incentives.

BEHAVIOUR / DISCIPLINE MANAGEMENT

Classroom
Each class has a behaviour plan. This will be explained to students by their teacher.

Playground

We focus on positive reminders of behaviour, based on our values- Care, Respect, Cooperate, and
Strive. In most instances a conversation and reminder with some restorative practices will resolve any
emerging issue, however, at times additional strategies are employed.




BEHAVIOURAL INCIDENT
Children reflect in a quiet space
For repeated incidents, a letter will be sent home to parents
Consequences based on the principles of restorative justice as decided by Principal
SERIOUS BEHAVIOURAL ISSUE
Harm to selves or others or property
Disruption to playground activities
Unwillingness to cooperate
SENT TO PRINCIPAL.......cccovvivieinneenen.
Letter home to parents and a phone call.
Consequences based on the principles of restorative justice as decided by the Principal, ensuring the
safety of all students and staff.

BICYCLES

The Senior students built a BMX TRACK over in the field across the road several years ago. Year 4-8 students
are permitted across the road to the track. The school has bicycles — children are permitted to bring their own to
ride at school. This is for them to ride only and is at their and their parents and caregivers risk. There are helmets
for the children to use. NO HELMET, NO RIDING. The school also has unicycles available for children to ride.

BOOKS - STATIONERY

Class stationery packs are available from the beginning of every year. These contain the correct exercise books
and stationery needed for the year. The school office will be open a few days prior to school starting, so you can
collect and name all books. The cost of the packs varies slightly from room to room. A few packs are kept during
the year for mid-year starts.

BOWLS

The Mount Biggs Indoor Bowling Club meets in Mount Biggs Community Hall on Monday evenings from March
until approximately Labour Weekend. Bowls are played from 7.30 - 9.30 pm, followed by supper. This is a lovely
friendly club playing social bowls with a few inter-club friendly games. New members are always welcome. Phone
the school for a contact number.

CAMPS

School camps are run on the following three yearly cycles:
e Taupo Camp—years5to 8
e Whole school camp - Highland Home, Pohangina Valley
e Senior Class Camp - Location to be confirmed.

CLASSROOMS

Room 1Mrs McRae (Claire) Year4/5/6

Room 2Mrs Wilton (Rowan) Year3/4

Room 3Mrs BB (Colleen) Year0/1/2 (SENCO)

Room 3Mrs Gilbert (Lou) Year0/1/2  (Within School Teacher, COL)
Room 4 Mr Gilbert (Chris) Year7/8 (Deputy Principal)

You may notice some staff go by their first name. This is up to teacher and parent preference. Research informs
us that it is not the title we are addressed by, but the relationship and respect we afford and expect of each other
that creates a learner-focused classroom.

CLOTHING

Please have all your children's clothing clearly named.
Unclaimed property is kept in Room 2 which may be inspected at any time.
At the end of the term ALL UNCLAIMED & UNNAMED ‘LOST’ PROPERTY will be taken to the Op Shop.




COMMUNITY HALL

A committee was set up on November 18, 1991 and plans were formulated for a community hall, with the
inaugural ‘Invisible Hall Ball’ being held by the school in January 1992. In the following two years, funds were
accumulated through locally raised funds, donations, and several grants, with strong support from the community,
the public, and local business firms.

A request to the Military School of Engineering to build our hall was met, and work by the apprentices started on
January 17, 1994. The Army finished on May 21, 1994. Hall storage extensions were undertaken by the Army in
March/ April 2007. They also undertook concreting of the area between the new Library, Hall, and Room 3 and the
car park in front of the hall. A new stage area was added in 2015.

The hall is available for hire at very reasonable rates. Please inquire at the office.

COMPUTERS

The school is well-resourced and has computers (Chromebooks) and iPads available for children's use.
The children (and staff), are required to sign an ICT Agreement for acceptable use of computers, e-mail,
and Internet facilities and for the general care of all ICT equipment. Please read through this with your
child to help them understand their responsibilities. Senior students have a Google Education account
allowing them to communicate and collaborate with their teacher and each other while using the
education suite of tools within a safer online environment. We are supportive of students providing their
own devices, where possible, from Year 4 upwards.

DOGS:

NO dogs are allowed on school grounds. The only exception is on Agricultural Day. They are required to be tied
up at the front of the school. This is a Health Issue.

DRESS CODE

Clothing that is sun-smart (shoulders covered) and appropriate for school-based activities is expected. Any
messages or images on clothing should be acceptable for a primary school. Hair must be tied up or kept short to
help stop the spread of lice or catching on play equipment. Appropriate footwear and safe earrings that won’t
catch or tear are required. If staff think clothing is unsuitable, they will first speak with the child and may follow up
with a call home.

School sun hats will be worn in the summer - Term 1 & 4. Each child will have their own school hat.

Swimming - Boys/Girls (togs and rash top)

ENQUIRIES AND CONCERNS.

If, for any reason, you have any questions, enquiries, or concerns, please do not hesitate to contact the school.
Concerns relating to pupil progress initially should be discussed with the teacher.

Following this, or for any other reason, please arrange an appointment to see the team leader. Our aim is to
assist where and when possible.

FIRE AND EMERGENCY DRILLS

This is practiced at least once a term. Children respond to an alarm that rings continually - they leave the building
quietly and assemble in a prearranged area, where the class rolls are taken. We may text to let you know we have
practiced the drill and checked our systems.

FOOTWEAR

The classrooms at the school have large carpeted areas. Your child may be requested to remove footwear on
carpeted areas. Indoor slippers are a good option in winter.

HAZARD MANAGEMENT:



The playground is checked regularly for hazards - these will be minimised wherever possible. However, in a
challenging playground like we have, they cannot always be eliminated.
Ask your child/ children about the following and help reinforce how to play safely;
e Trampoline
Fort
Trees
Rope Swings
Bikes
Climbing/swinging equipment

Children are allowed to climb trees in the hedge— Talk to them about climbing safely.
If you see a potential hazard in the playground let the principal know.

We do have some major hazards that need managing:

e The road between our playgrounds
- Only senior pupils may cross without an adult (Year 4-8).
- Students must follow the crossing guidelines.
e The dam in our wilderness area
- no child is allowed in the dam area without permission — the gate to the dam area is kept
locked and STOP signs are there to let children know they are not allowed in this area.
e Car parks — Talk to your children about how to behave safely in car park areas.

Out of bounds areas:

e Wilderness area (STOP signs)

e Outside school fenced area

e Behind the water tanks in the hedge

e Climbing on netball fence and bike storage container

Please support us with these and regularly remind your children.

Out-of-bounds areas will be identified with a red STOP sign. Please reinforce with your child that a red stop sign
means out of bounds unless with an adult.
We allow pupils at Mount Biggs to play actively, this means managing responsible risk on their part.

HEAD LICE

Outbreaks of head lice periodically occur. Standard procedures are to notify the school when it occurs and
administer medication immediately. We will then notify the parents or caregivers to check their child’s hair, without
identifying any child. Remember ANYONE can get head lice.

HOME LEARNING

At Mount Biggs School we do not set formal home learning.
We encourage our students to be active outside school hours, and our parents to help their children by:

encouraging reading for pleasure and information
listening to them talk about things that interest them
allowing them to help at home

encouraging them in their interests.

HOME & SCHOOL COMMITTEE

The school has an active Home and School Association, which meets when needed, consisting of the Principal,
staff representative, and elected executive committee.

Being a Home and School member enables a parent/caregiver to become involved in activities centered around
the school. These involve fundraising for ‘extras’ provided in the classroom or playground. Involvement in Home
and School is not daunting; it simply enables you to take part in tasks and events that relate to your child/children
at Mount Biggs School. Elected committee members call on parents to assist in projects that they undertake. The
committee always welcomes new members and anyone keen to join is made to feel welcome. Our Home and
School Committee also offers to support new school families to help you through the ‘workings’ of our school. If



you would like to be contacted please fill in the last page of this information booklet and hand it in to the school
office.

Times for all four terms are:
8.55 am - 1.00 pm
1.55 pm - 3.00 pm

Morning break- 11.00 am - 11.20 am
Lunchtime - 1.00 pm - 1.55 pm

Children should arrive at school no earlier than 8.30 am.
Staff use the time before this for lesson preparation.

HOUSES

The children are divided into 4 houses- Taranaki (Red), Tongariro (Yellow), Ngauruhoe (Blue), Ruapehu (green).
Points are allocated by the class teachers for appropriate work habits, initiative, co-operation, on-task behaviour
etc. During the year some inter-house competitions and fun activities are held.

HUT BUILDING

An area has been set aside between the school playing field and native tree area where children use old pallets,
timber and tyres to construct huts during playtime and lunchtime.

KAINUI GROUP

The country schools involved are: Awahou, Taonui, Bunnythorpe, Colyton, Newbury, Hiwinui and Mount Biggs.
The group organises inter-school sports, art, social, and cultural events. Meetings are held at suitable locations
within our area. The programme for the year could cover the following:

Term 1 JTerm 2 Term 3 Term 4
e Swimming Sports - e Cross Country - Years | ¢ Music & Movement - e Speech Competition (2
Years 4-8 0-8 Years 0-2/3 representatives)
e Junior Tabloids - Years | e Kainui Concert o Netball tournament, o Athletics - Years 4-8
0-2/3 e Kapa Haka Fest’ Year 4-8 e Tennis (2
e Year 8 day out e Football tournament, representatives)
e Rippa Rugby Years 4-8 e Year 8 day out

LIBRARY

All children have access to our collection of about 2000 titles. These are constantly being updated and revised.
Children are able to issue 2 books.
We request that you encourage your children to look after the library and reading books taken home.

LUNCHES

Your child is required to bring their lunch to school in a lunchbox. As an Enviro School, we encourage food items
in snap lock bags or reusable plastic containers. Wrapping from processed foods and cling wrap will be sent home
in the lunchbox. We are a water-only school, please send your child with a reusable drink bottle.

Morning snack “Brain Food” — classes have a ‘brain food’ snack around 10 am, please ensure you send a healthy
option for this snack eg. Fruit, vegetables and dips, cheese and crackers, popcorn, small sandwiches etc... No
processed or sugary foods, please.

Wednesday LUNCHES

Once a week on a Wednesday we have a bought lunch option. There is a reminder in the notices. Orders need to
be in by Tuesday morning.
There are two options - $2 for lunch and $1 for baking. The options change weekly.

MUSIC:

Private music tuition for drum and guitar lessons is available during school hours through an outside company,
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Epic. Costs are met by the parents. See the office if you would like more details.

NEWSLETTERS

Regular newsletters will be published each Wednesday and will be distributed to parents to inform them of
forthcoming events and general information about the school. These are sent by email and posted to the website
and sent out via the Skool Loop app.

PHOTOGRAPHS

School photographs are usually taken in late in Term 3 or early Term 4 each year.

POLICIES & PROCEDURES

School Policies and Procedures are available for you to read via the School Docs website
Username: mountbiggs Password: empowering

MIHI WHAKATAU / KAPA HAKA

We have an active kapa haka group within the school who practice and perform regularly. At the beginning of
each term, we hold a mihi whakatau led by the staff and senior students, to welcome new students and their
families and whanau to our school. We will support new families during this celebration.

REPORTING ON STUDENT PROGRESS

The Board of Trustees, through the principal, will ensure regular reports are available to parents/caregivers on the
progress of their children by:

Parent/teacher/pupil conferences during Term 2.
Mid-year and end-of-year written reports.
Additional parent/teacher consultations on request
Share and Care afternoons once a term

1. Don’t forget to download our school app. It is for both iOS and Android phones. It is
e | completely free. You will be able to submit absences, access the school newsletter,
'w access the Mt Biggs School community calendar, and submit permission slips as
required - all via your phone. It also has all of our contact details.
SKOOL LOOP Go to your app store, put in ‘skool loop’, download the app, and then search for Mount

Biggs. Notifications can be set via settings. This has been set up to make
communication between home and school faster and easier.

SCHOLASTIC BOOK CLUB

It is optional for you to purchase for your child any ABC, Lucky, Arrow, or Star books. For every book sold, the
school is given bonus points, which are used to purchase books for our library. This is run by a parent organised
by the Home and School committee.

Cheques to be written out to—'Scholastic New Zealand Ltd’, or fill in the credit card form attached to the order
form.

We do not handle cash for these orders.

SCHOOL BOARD OF TRUSTEES

Meeting nights are decided at the beginning of the year. The Board meets about once a month, in the school staff
9



room, at 5.45pm. Members of the public are welcome to attend. The BoT is charged with the governance of the
school and shall ensure the needs of children and their learning are given full consideration when planning,
developing and implementing learning and teaching programmes. They are to serve the school and the
community to the best of their ability. The Principal and an elected staff representative are on this board.
Members:

Presiding Member: Angela Transom
Principal: Kyle Harris
Finance: Mike Atkins
Property: Ben Boyden
Policy / Legislation: Aaron Scanlan
Trent Smith
Staff Rep: Chris Gilbert
Secretary: Louise Lindsay

If you feel you need to contact the BOT, in the first instance contact Angela — her phone number is available at the
office.

SCHOOL EXPECTATIONS

C.R.C.S Care, Respect, Co-operation and Strive.
Our school's values will form the basis of our behaviour management.

Permission needed to leave the school grounds must be given by a staff member.
Children must remain in front of rooms 1-3 until the 8.30 am bell is rung.
During lunchtime, all children remain seated until dismissed. All wrappers are to be put in their own lunch box
No chewing gum or sweets to be brought to school.
Weather permitting, children are expected to play outside.
Sunhats are compulsory in Terms 1 & 4.
Out of bounds areas unless permission is given by staff
a) the dam b) the staff room c¢) the swimming pool
d) resource room e) filter shed
f) community hall g) store shed
h) P.E. shed i) between the back of hall and hedge
No toys are to be brought to school
9. No fighting, play fighting, teasing, bullying or put-downs at any time. Any child who does, will be removed from
the playground with appropriate timeout and apologies given.
Repeated offenses could result in formal warnings which could lead to a stand down.
10. Year 4-8 pupils only may cross the road. Year 0-3 only with adults

SPORTS TEAMS

Children are encouraged to play sports, (teams playing varies from year to year), for the school netball teams on
Saturday in Feilding; miniball / basketball team, (weeknights Palmerston North). Other codes are played by
children at local clubs. If children have a sporting interest we cannot meet ourselves, we often cooperate with our
Kainui Cluster Schools to find a place in a team. The school covers most sports development in the P.E. and
Health Curriculum; Kiwi Sport Programmes and the Kainui Group Events.

Nookrwbd-=
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SPORTS UNIFORM

The school has a sports uniform that the children wear when participating in sports/cultural events outside the
school. These are issued as needed and numbers are recorded. Please wash these before returning to school
and dry naturally. They cannot be put in a clothes dryer.

The Board of Trustees has a policy that children wear sun hats during Term 1 and Term 4 to protect themselves
from the sun’s harmful rays. Children can purchase a school hat which is to stay at school. Children may bring
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their own — they must wear a bucket-style hat. The school takes no responsibility for the loss of hats brought to
school. Children without hats will be required to sit in a shady area at the front of the school.

SWIMMING

Children are given instructional swimming daily for the first few weeks in Term 1. Survival Skills plus recreational
swimming in Terms 1 and 4.
The school pool is available to the community after school hours and during school holidays. School families and
community members may purchase a pool key from the office.
Swimming Togs-

Boys : togs and rash shirt

Girls : One piece and rash shirt

SWIMMING POOL RULES

All Key Holders are responsible for the enforcement of these rules for the enjoyment of all.
Key Holders and immediate family—children under 18 years old must be under supervised by an adult

NO DIVING NO BOMBING
NO RUNNING AROUND EDGES OF POOL

If you have been sick, particularly diarrhoea, you are not to use the pool.
Do not enter the water with open wounds or sores.

Keep stones, rocks, paper, glass etc out of the pool.

Keep the changing room doors shut please, as the birds make a big mess.
Report any damage to the Pool Manager, Principal, or a Board Member.
No dogs in the pool enclosure or school grounds.

REPLACE COVER AFTER USE.

Our Year 7 and 8 students attend Technology classes at Feilding Intermediate School from 9.00 a.m. - 12.00 p.m.
every Monday in Terms 3 and 4, in a combined programme of sewing, metalwork, cooking, woodwork and art.
You will be required to pay fees, $75 for the year, for materials used. The Board of Trustees pays the heating and
lighting component. These fees are set each year by the Feilding Intermediate School.
There is a bus provided. The bus rules are:
e sitin allocated seats
no eating on the bus
no distracting driver
no arms etc. out the window
talk quietly
bus leaves school @ 8.45 a.m. & returns 12.30 pm

TELEPHONE

The phone number of the school is
(06) 329 3646.
Messages may be left with our School Office or answer phone.

E-mail: office@mountbiggs.school.nz
rincipal@mountbiggs.school.nz
TRANSPORT

When private transport is required to take children to other venues e.g. Kainui Group activities, parents are asked
if they can provide cars. Children must return their signed transport permission slip with the requested money.
When travelling by bus to an event, children will be required to return their permission slips with any payment
requested.

HOME & SCHOOL COMMITTEE
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Would you like to be contacted by a member of our friendly Home and School team as a parent support/contact to

you through the ‘workings’ of our school?

Yes, please contact:

Name:

Phone:

Child:

Room:
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