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Kaihono — Attendance Mentor

Location: Fairfield College, Hamilton

Employment Type: Fixed Term, Part-Time (until 31 December 2027)
Hours: 15 hours/week (during school terms)

Remuneration: $28.50 per hour

About the Role

Fairfield College is seeking two part-time Kaihono (Attendance Mentors) to join our Te Putake o te Haere — Chronic
Absence Improvement Programme. This Ministry of Education-funded initiative aims to reduce chronic absenteeism
and support students whose attendance is below 70%, with a special focus on those attending 45-65% of the time.

As a Kaihono, you will work directly with students and their whanau, building trust-based relationships and using a
structured, case-managed approach to identify and remove barriers to attendance. Your goal will be to help students
engage fully in their learning and thrive at school.

Key Responsibilities

e Manage a caseload of 13—15 students per term (46—60 students annually).

e Conduct initial assessments and develop individual attendance plans.
¢ Maintain weekly contact with students and whanau.
e Collaborate with school staff and external agencies to address attendance barriers.
e Record activities and progress in the school's Case Management System (CMS).
e Participate in supervision sessions and team meetings.

What We’re Looking For

e Experience working with youth, ideally in education, pastoral care, or social support contexts.
Strong interpersonal and relationship-building skills.

Ability to work independently, flexibly, and professionally.

Culturally responsive, whanau-centred practice.

Commitment to confidentiality, ethics, and student wellbeing.

Why Join Us?
e Make a direct, measurable impact on student attendance and engagement.

e Be part of a supportive, collaborative team focused on equity and wellbeing.
e Work in a culturally responsive environment that values every learner.

Applications
e Applications close: 22"¢ October 2025
e Submit your CV and cover letter by email to Mrs Lorelle Snowdon, Principals PA — snowdonl@faircol.school.nz

Fairfield College is committed to equity, diversity, and inclusion, and we welcome applications from all qualified
candidates.
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